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Student Self Enrollment for Regular Subjects 
Step # 1 

After login in CMS, go to Self Service -> Student Center -> Enroll 

And Select your required term in which you have to enroll classes 

 

 

Step # 2   

Click on search button as mentioned in the following screen shot.   



 

Step # 3 

In the following screen you can find your required classes by providing search criteria. If you know 
the Course Number / Catalog Number then enter it here else, click on the search button  

  



Step # 4 

Select the classes in which you want to enroll and click next to add your selected classes in your 

shopping cart. 

 

 



Step # 5 
Now your required classes has been added in Shopping Cart. Please proceed to step 3 

 

 

 

 



Step # 6 
Click Finish Enrolling 

 

 

 
  



Step # 7 
Click to see My Class Schedule 

 

 



Student Self Enrollment – Drop Classes 
Step # 1 

After login in CMS, go to Self Service -> Student Center -> Enroll 

And Select your required term in which you have to enroll classes and click “drop”. Select the class 

which you want to drop and click “Drop Selected Classes” 

 

Step # 2 

Click the finish dropping button 

 

 



 

  



Step # 1 

After login in CMS, go to Self Service -> Research Activities -> Service Requests  

And create new request 

 

Step # 2 

Select a request category 

 
Step # 3 

Select a request type 

 

 
 

 

Step # 4 



Initiate request and click on submit button. Your requested will be forwarded to Program 

Coordinator / Training Officer  

 
 

Step # 5 

You can view the current status of your request.  

 


